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About this Document




This is document is designed to keep the client, Everhard Industries, up to speed on vario
us 
aspects of the project. 




For more information about the procedures within this document contact Darryl Lyons (Project Manager) on (07) 3208 0213 or 0417 757 995.



This document was created using Microsoft Word.




























































Current Phase of Production: Initialisation



Team members



Name�Abbrev��Megan Allen�MA��Damian Joy�DJ��Darryl Lyons�DL��Kirrilly Shipley�KS��Joss Stehbens�JS��




Milestones
 completed this week: 




Goals�Completed by�Comments?��
Needs Assessment
�
KS
�
Draft of needs assessment document to be finished on Friday 19/03/1999.
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Major Milestones to be completed



Insert any comments where a rough overview of what will be completed is needed.



Milestone�Completed by date��
Client Brief
�
24/03/1999
��������������

Note: Please refer to the master project plan to see this or next weeks goals in relation to the entire project. 





























More next page..



Current Issues or Risks



Please contact us about the following issues/risks.



Item�Description��
None
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